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• Agenda

▫ Budget Request System Overview

▫ Budget Request Form – FWABREQ

 Collaborative Unit Tab

▫ Collaboration Form – FWABRCL

▫ Collaboration Review 

 Budget Request Form – FWABREQ

▫ Review



Budget Request System Overview

• UNCW’s budget request process is available through 
Banner forms created to automate and standardize the 
budget  process

• Budget requests requiring Human Resources review can 
be entered during the following budget cycles:
▫ AA Annual Allocation (March – June)

▫ BE Biennial Expansion (July – August)

▫ CITI  Campus Initiated Tuition Increase (July – Dec)

▫ FF      Student Fees (Sept– Dec)

▫ MY     Mid-Year Adjustment (Jan– March)

▫ SB      Supplemental Budget (Nov – Jan)



Budget Request System Overview

• Collaboration Definition

▫ A collaboration is a process whereby two or more 
people or organizations work together to achieve a 
common goal

• The Budget Request System was designed to 
allow collaborations



Budget Request System

Budget Request Form - FWABREQ
• Enter a budget request into Banner 

▫ Access the Budget Request Form – FWABREQ

▫ Enter the budget request 

▫ For detailed instructions see the Budget Request 
Submission Procedure

▫ Available on the Budget Office Webpage
 http://www.uncw.edu/ba/finance/Budget/Budget_Request_System.html

http://www.uncw.edu/ba/finance/Budget/Budget_Request_System.html
http://www.uncw.edu/ba/finance/Budget/Budget_Request_System.html


Budget Request System

Budget Request Form - FWABREQ
• Collaborative Unit Tab

▫ Enter organization code of the collaborating unit

▫ Enter description of the collaboration, save 



Budget Request System
Budget Request Collaboration Form - FWABRCL

• To approve and add a line to a collaboration

▫ Access the Budget Request Collaboration Form –
FWABRCL

▫ Select the Budget Year and Budget Cycle provided 
in the guidance from the Budget Office, next block



Budget Request System

Collaboration Form - FWABRCL
• Displays budget requests that 

▫ Filters 

 Budget Year

 Budget Cycle



Budget Request System

Collaboration Form - FWABRCL
• Line item request

▫ Scroll down to the line item to review

▫ Select the Line Item Request tab



Budget Request System

Collaboration Form - FWABRCL
• Line item request



Budget Request System

Collaboration Form - FWABRCL
• Check Collaboration Approved box on Header 

Record



Budget Request System

Budget Request Form - FWABREQ
• All records are displayed on the Budget Request 

Form - FWABREQ



Budget Request System

Collaborations
• Review

▫ Budget Request System Overview

▫ Budget Request Form – FWABREQ

 Collaborative Unit Tab

▫ Collaboration Form – FWABRCL

▫ Collaboration Review 

 Budget Request Form - FWABREQ
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Need assistance?

Call the Budget Office

Craig Funderburk

23914


