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- Agenda
» Budget Request System overview
= Budget request form — FWABREQ
» Purchasing Review Required box
= Purchasing review
* SSRS reports
- Banner form — FWABRPU

= Recording Purchasing comment
- Banner form — FWABRPU

= Review



Budget Request System Overview

- UNCW’s budget request process is available through
Banner forms created to automate and standardize the
budget process

- Budget requests requiring Purchasing review can be
entered during the following budget cycles:

o AA Annual Allocation (March — June)
o BE Biennial Expansion (July — August)
s CITI Campus Initiated Tuition Increase (July — Dec)

o FF Student Fees (Sept— Dec)

= MY Mid-Year Adjustment (Jan— March)

= SB Supplemental Budget (Nov — Jan)



Budget Request System Overview

- Purchasing reviews all budget requests that meet
the following criteria

= Jtems that cost more than the capitalization
threshold

= Consulting services
= Purchases requiring lead time



Budget Request System
Budget Request Form - FWABREQ

» Users check the Purchasing Review Required box for
1tems that W111 requlre the Purchasmg Offlce review
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Budget Requests

Purchasing Review

- To review a report of budget requests
= Access the UNCW SSRS report portal on the web
» https://uncwreports/reports/
= Select Budget Request System folder

= Select the Budget Requests Needing Purchasing
Review report

= Select the Budget Year and Budget Cycle provided
in the guidance from the Budget Office



https://uncwreports/reports/Pages/Folder.aspx

Budget Requests

Purchasing Review

- Displays budget requests that have the Purchasing
Review Required box selected on FWABREQ

= Filters
- Budget Year
+ Budget Cycle
- Division
- Department

X SOQL Server Reporting Services
== Home > Budget Request System = Search for: |
Budget Requests Needing Purchasing Review

i~i New Subscription A

Budget Cycle |Ar|r|ua| Allocation, Campus InitiI‘V Department |A‘-.-‘C Infrastructure, AWVC Tec:hnl‘v Wiew Report

Diivision |Ac:ademic: Affairs, Business AFFEI‘V Year | 2010 ~




Budget Requests

Purchasing Review
- Budget Requests Needing Purchasing Review
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Home > Budget Reguest System = ) ) Search for:| |
Budget Requests Needing Purchasing Review
V="M Properties | History | Subscriptions
i~ New Subscription b
Budget Cycle |Annua| Allocation, Campus InitiIV Department |AVC Infrastructure, AWVC TE:::hnIV Wiew Report
Diivizion |Ac:ademic: Affairs, Business AFFEI‘V Year | 2010 »
4 4 of 2 P | 100% vl | | Find | Mext | Select a format || Export (£ =i o
R R R -~
Budget Requests Needing Purchasing Review E
Budg Corent | Cument Mesct Year Year3 | Yeard | Yeard Years Purch
Budg Req Budg | Cyce | Prog Cat Year | YearONE- | MextYear | ONE- Year3 OME- | PERM | ONE- Year S ONE- | Review
i Déscription Cycke | Year | Code Dept. Code | PERM Amt | TIME Amt | PERM Amt | TIME Amt | PERM Amt | TIME Amt | Amt | TIME Amt | PERM Amt | TIME Amt | Needed
2408001 | Lastop computers for studenls ta o | g | 15t Fimnds LIsR $11,000 ¥
Donnore Lirary
AADSOES | 12 Computers, Opfigiex 755 Randard | CITL | 2010 | 101 Sciodd of o 11362 ¥
Configuration, siudent samulation Mursing
Tm=ting
AAOSIIE | (1ZHeil found Tetie, PPHI4E TP EL | CITI | 2010 | 101 r—_ souT 5735 ¥
AWl Bl 51 Tor addfional comouler Mursing b




Budget Requests
Purchasing Review

- To display all budget requests in Banner

= Access the Budget Request Purchasing
Recommendation Form — FWABRFA

= Select the Budget Year and Budget Cycle provided
in the guidance from the Budget Office

= Select All Divisions from the Division Code
dropdown box, next block



Budget Request System
Purchasing Approval Form - FWABRPU

- Displays budget requests that have the Purchasing
Review Required box selected on FWABREQ

= Filters
- Budget Year
+ Budget Cycle
- Division
- Budget Request ID (optional)

Budget Reguest Purchasing Recommendation Form FYABRP L F 0 (P PR D e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e

Budget Year: 2010 Budget Cycle:[¥] [cm Campus Initiated Tuition Ini
Division Code: [ ¥ |aLL 21l Divisions Budget RequestiD: [+ |AADBDD1

Header Fecord Line Iterm Reguest




Budget Request System
Purchasing Approval Form - FWABRPU

» Header record
= Select filters, next block

Budget Reguest Furchasing Recommendation Form FYWwABRRPL ¥.0 (PPRDY

Budget Year: |2E|1 0 Budget Cycle: |l| |C|TI Campus Initiated Tuition m
DihAsion Cude:| - |.-ﬂ-.LL All Divisions Budget Reguest 1D: | - |.-ﬂ-..-ﬂ-.l:lE:DD1

Header Recard Line term Reqgueast

Budget Request Header Information

Budget Req Id Title Final Decision
As02001 |Li|::-rar':.-’.l’S‘tudent equipment =upport FRandall Library li
Total Curremnt Total Curremnt year Total Hext Year Total Hext Year
Permanent Armount OneTime Amount Perm Amount OneTime Amount
| 15,000 | o | 0 | 0
Budget Req Id Title Final Decision
ALD2003 |S‘tudent Educsation Support School of Mursing li
Total Curremnt Total Curremnt year Total Hext YWear Total Hext Year
Permanent Amount OneTime Amount Perm Amount OneTime Armount

[ 0 [ 20 556 [ 0 [ 0




Budget Request System
Purchasing Approval Form - FWABRPU

» Line item request
= Scroll down to the line item to review
= Select the Line Item Request tab

Budget Year: |2D1 1] Budget Cyc:le:E| CITI Campus Initiated Tuition Im

Division Code: [ ¥ |aLL All Divisions Budget Request ID: [~ [a.a08001

Line ltem Heqm

Budget Request Header Information

Budget Req Id Title Final Decision
|Librar':.-'.l"5‘tudent equipment support Randall Library |
Total Current Total Current year Total Hext Year Total Hext Year
Permanent Amount OneTime Amount Perm Amount OneTime Amount

| 15,000 | 0 | 0 | 0




Budget Request System
Purchasing Approval Form - FWABRPU

» Line item request
= Check the Purchasing Reviewed box
= Enter comment in Purchasing Comments box
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Budget Year:

Division Code: F ALL All Divisions

Line ltem Reguest

Header Record

2010 Budget Cycle:E A4, Annual Allocation

Line Item Information

Line Ref No: a1z

Desc: |F'ub|iu: Service Contracts (CHHS)

Fund: 137101 Weaa 101 Operations
Organization: 30011 Academic Affairs Admin
Program: 101 Instruction

BudgetRequestID: [+ |sasozs
Final Decision: ’7
FTE: [
EPAISPA Position Title: |
Account: ’W Contracted Sve Budget Pool
Activity: o
Category Code: W Senvices - Contracted

Current Year PERM Amt:

Mext Year PERM Amit:
Year 3 PERM Amt: 0

Year 4 PERM Amt;
Year 5 PERM Amt:

Current Year ONE-TIME Amt:

Mext year OME-TIME Amt:
Year 3 OME-TIME Amt:

‘Year 4 ONE-TIME Amt:
‘Year 5 ONE-TIME Amt:

Feview Required: Facility: ] Purchasing: [V

HR Reviewed: m |

Facility Reviewed: [ |

@urchasing Reviewed: 7~ W
ctivity Date: 17-RUG-2009
ser Id:

SO A

HR Comments:

Facilities

Com

Purchasing
omments: @ to committment.

Goods and Services contracts require Director of Purchasing's prior

—

Budget Office
Comments:

L




Budget Request System

Purchasing Review and Comments

» Review

= Budget request form — FWABREQ
» Purchasing Review Required box

= Purchasing review
- SSRS reports
+ Banner form - FWABRPU

= Recording Purchasing comment
+ Banner form - FWABRPU



Need assistance?

Call the Budget Office

Questions?

Craig Funderburk

23914




