
Checklist for UNCW Internships
Definition of “Internship”

An internship is a form of experiential learning that integrates knowledge and theory learned in the classroom with practical

application and skill development in a professional setting. Students may earn academic credit from a degree-granting,

educational institution. This work/learning arrangement for academic credit is overseen by a faculty member designated from the

academic department within the student’s declared major. The work/learning experience is usually the length of a semester, may

be part-time or full-time, paid or unpaid. A learning agenda in the form of specific learning objectives is established prior to the

start of the internship. The internship also may include one or more forms of reflection integral to the experience to distinguish it

from a volunteer position or job.

Should a student choose not to earn academic credit for the internship experience, then the student should work with their Site

Supervisor to assure appropriate learning goals are established and met upon completion of the internship experience.

[Approved by UNCW Provost & Vice Chancellor for Academic Affairs, Summer 2011]

Standards for UNCW Internships
To ensure that an experience—whether it is a traditional internship or one conducted remotely or virtually—is educational, and thus eligible to

be considered a legitimate internship by the UNCW definition, all the following criteria must be met:

 The experience must be an extension of the classroom: a learning experience that provides for applying the knowledge gained

in the classroom. It must not be simply to advance the operations of the employer or be the work that a regular employee

would routinely perform.

 The skills or knowledge learned must be transferable to other employment settings.

 The experience has a defined beginning and end, and a job description with desired qualifications.

 Prior to the beginning of the internship there are clearly defined learning objectives/goals related to the professional goals of

the student’s academic coursework. At the end of the internship, there is an established process for reflection on the learning

objectives established earlier.

 There is supervision by a professional with expertise and educational and/or professional background in the field of the

experience.

 There is routine feedback by the experienced supervisor.

 There are resources, equipment, and facilities provided by the host employer that support learning objectives/goals.

If Unpaid
If an intern is unpaid for the service they provide to a “for-profit” private sector employer, in addition to the criteria above, the

experience must meet all of the following six criteria as outlined by the U.S. Department of Labor:

 The internship, even though it includes actual operation of the employer’s facilities, is similar to training that would be given in a
vocational school.

 The internship experience is for the benefit of the student.

 The intern does not displace regular employees, but works under the close observation of a regular employee.

 The employer provides the training and derives no immediate advantage from the activities of the intern. Occasionally, the

operations may actually be impeded.

 The intern is not necessarily entitled to a job at the conclusion of the internship.

 The employer and the intern understand that the intern is not entitled to wages for the time in the internship.

For more information, see “Guidelines for UNCW Internships” at this web site: www.uncw.edu/stuaff/career/internships.htm Revised September 2011
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