Tips for Annual Program Assessment Reports
· Reporting is done at the program level. Submit one report for each degree or credential program. There may be overlap between programs.

· Pick no more than 3 Program Outcomes to report on.

· All degree and credential programs should have a well-developed student learning outcomes assessment plan in place. The first three columns should be filled out for each student learning outcome.

· You do not need to assess each SLO each year, but your assessment cycle should include assessment of each SLO at least once every three years.

· Data should be presented and discussed at a faculty meeting in August or September, so that faculty analysis of the results can be included in the Summary of Findings, and recommended steps can be listed under Actions Taken.

· The Summary of Findings should include mention of (or link to) the actual results PLUS discuss how faculty analyzed the results (see BA English example).
· You aren’t expected to take action after every round of data collection. You should take actions as needed. 

· In formatting your report, use hyperlinks to the data, rubrics, and other elements that don’t fit in the cells of the template. Hyperlinks to information at the end of the report are better than hyperlinks to data on your department server (you may move something on your server which will break the link).

· Use the Assessment Plan and Report Rubric to analyze the quality of your report. 

· See http://www.uncw.edu/cas/assessmentplanandreport.html for more helpful information.
