
Hiring a Note Taker through 
Disability Services 

 
 Note takers will be paid by Disability Services (DS) ONLY if this is 

an appropriate accommodation based on documentation. 
 

 To hire a note taker: 
If you need help to locate a note taker, you may give your 

professor a letter requesting s/he ask for volunteers in a 
confidential manner.  Copies of this letter are at the DS office. 

If you already know someone in the class who takes a 
reliable and good set of notes you may hire that person without 
going through your professor. 

 

 You, the student, are responsible for getting your notes.  You and 
your note taker will want to agree on the best method for that 
exchange.  DS has carbonless paper for note taking, or use of the 
copy machine at the DS office free of charge. 

 

 In order to be paid, note takers must come to Disability Services 
to fill out employment and tax paperwork.  The note taker will be 
required: 
1.  to show two specific IDs required by the state of North Carolina 

(usually a driver’s license and a social security card, or one ID if 
a passport is used for identification). 

2. to know for whom they are taking notes (your name and phone 
number), so that we can verify the request. 

 

It is your job to be sure your note taker knows that s/he must come 
to DS and what s/he must bring.   

 

It is important that the note taker come to DS AS SOON AS 
POSSIBLE so that we can anticipate payroll, and so that the 
paperwork has time to transition through several offices.  Delay in 
signing papers means a delay in payment by a semester. 

 

 Payment is $50 / course / semester, paid at the completion of the 
semester.  This amount will be prorated for partial semester.  


