
Supervised Professional Practice 

The Council for the Advancement of Standards in Higher Education (CAS) Standards 

and Guidelines for Masters-Level Student Affairs Professional Preparation Programs states that 

“a minimum of 300 hours of supervised practice, consisting of at least two distinct experiences, 

must be required” (Dean, 2006, p. 353).  In accordance with these standards, the M.Ed. in Higher 

Education at the University of North Carolina Wilmington (UNCW) requires all students to 

complete 300 hours of supervised professional practice across two distinct experiences while 

enrolled in the program.  All students must complete and submit the Supervised Professional 

Practice Requirement form (Appendix A) in partial fulfillment of graduation requirements for the 

M.Ed. in Higher Education. 

Although practicum experiences vary by institution, department, program, and supervisor 

that is distinct from current and previous professional experiences and will provide them with: 

1. Exposure to and hands-on experience in an area of higher education/student affairs 

with which they are unfamiliar; 

2.  Unique learning opportunities that complement current and previous professional 

experiences; 

3. Connections across the theoretical, philosophical, and historical issues that exist in 

higher education and the everyday, lived experiences of professionals; and 

4. Facilitated professional experiences that promote growth and development, 

particularly of skills and competencies that will enhance a student’s future 

professional development. 

 



Practicum Guidelines_2 

The following list of experiences may be utilized by students to fulfill the supervised 

professional practice requirement: 

1. Graduate assistantship in higher education, student affairs, or related field – Students 

who work as a graduate assistant during the program may count up to 150 hours of 

the experience towards the supervised professional practice requirement.   

2. Part-time employment in higher education, student affairs, or related field – Students 

who hold a professional position during the program may count up to 150 hours of 

the experience towards the supervised professional practice requirement. 

3. Full-time employment in higher education, student affairs, or related field – Students 

who hold a professional position during the program may count up to 200 hours of 

the experience towards the supervised professional practice requirement. 

 

The following are experiences that could be done through the CIP program: 

4. Practicum experiences – Students may complete a practicum in higher education, 

student affairs, or related field with the approval of the program faculty.  Additional 

guidelines for practicum experiences are included below.  Practicum experiences vary 

from 50-200 hours as agreed upon by program faculty, practicum supervisor, and 

practicum student; may be repeated. 

5.  Summer internships – National organizations, such as ACUHO-I (http://www.acuho-

i.org) and NODA (http://noda.orgsync.com/), offer summer internship experiences for 

students enrolled in graduate program in Higher Education/Student Affairs.  These 

experiences provide students with an intensive experience on a different campus.  

Variable hours. 

http://noda.orgsync.com/
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6. International internships – The Department of Educational Leadership at UNCW 

sponsors several faculty-lead international internships that may be completed by 

students enrolled in the M.Ed. in Higher Education.  Each experience would count as 

50 hours of supervised professional practice; May be repeated. 

7. Internships and other experiences with national organizations, government agencies, 

and policy organizations – Students may count internships and experiences with 

national organizations, government agencies, and other policy organizations as 

supervised professional practice with the approval of the program faculty.  The 

experience must be related to the student’s interest(s) in the field of higher education 

and be supervised by a professional with higher education or related experience.  

Variable hours. 

8. Other experiences may count towards supervised professional practice requirements 

with the approval of the Program Coordinator.  It should be noted that the following 

experiences will not be approved:  (a) prior professional experience, (b) study abroad 

trips that do not include an internship experience, (c) any experience not related to 

higher education. 

Summary of Supervised Professional Practice Options 

Type of Experience Description Hours 

Graduate Assistantship Part-time GA position in HE 

or related field 

150 hours max. towards 1 

experience 

Part-time position Part-time professional position 

in HE or related field 

150 hours max. towards 1 

experience 

Full-time position Full-time professional position 

in HE or related field 

200 hours max. towards 1 

experience 

Practical Experience through 

the Certified Internship 

Program (CIP) 

Part-time or Full-time 

internship which qualifies for 

the CIP program 

150 hours max. towards 1 

experience 
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Supervised Professional Practice Options Flow Chart 

 

 

Practicum Guidelines 

Students enrolled in the M.Ed. in Higher Education have the option of completing one or 

multiple practicum experiences in partial fulfillment of the degree requirement of 300 hours of 

supervised professional practice.  A single practicum experience may consist of a minimum of 

50 hours and a maximum of 200 hours of supervised professional practice in any functional area 

within higher education at any institution of higher education with program faculty approval.  

Multiple practicum experiences are permitted.  Students may also pursue a practicum in a related 

field if it relates directly their professional goals and interests with approval from the program 

faculty. 
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Certified Internship Program (CIP) 

 The Certified Internship Program (CIP) is operated by the UNCW Career Center. This 

program allows students to have a structured practical experience through learning contracts, 

workshops, and a certificate of completion upon reaching all requirements. Any supervised 

experience can be done through CIP.  

CIP Process 

1. Go to CIP Website- http://uncw.edu/career/cip.html and read guidelines for program.  

a. Website specific to Higher Education program coming soon! 

2. Go to SeaWork-  http://uncw.edu/career/SeaWork.html and look for internship 

opportunities (section specific to graduate students coming soon). Refer to page 6 of 

this document for program specific guidelines for selecting sites.  

a. New section of graduate assistantships (GAs) coming soon! 

3. Once you have selected an internship or GA position, contact site supervisor and set-

up meeting. 

4. During initial meeting with supervisor, bring two copies of Supervisor/Site & Student 

Expectations form (coming soon). Upon agreement of expectations, supervisor and 

student sign/date this form. One form stays with supervisor, one form is turned into 

CIP Coordinator.  

5. Apply for CIP Program through website. 

6. CIP Coordinator will contact you and reminder of process if facilitated through CIP 

Program.  

  

http://uncw.edu/career/cip.html
http://uncw.edu/career/SeaWork.html
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Selecting a Practicum Site 

 When selecting a practicum site with CIP Coordinator, here are several factors you 

should consider.  These factors include: supervision, personal and professional goals and 

interests, professional development, and feasibility.   

 Supervision.  Students must work in a site where supervision is “provided on-site by 

competent professionals working in cooperation with qualified program faculty members” 

(Dean, 2006, p. 353).  Site supervisors should meet all of the following qualifications:  

(a) hold at least a master’s degree in higher education, student affairs, or a related field; 

(b) have at least 3 years of professional experience in higher education, student affairs, or 

a related field; and  

(c) be willing and able to directly supervise a practicum student during the duration of the 

experience.   

Individuals with extensive professional experience in areas outside of higher education may be 

approved by a program faculty member. 

 Personal and professional goals and interests.  Students are strongly encouraged to select 

a practicum experience that compliments their personal and professional goals and interests.  

Program faculty, higher education professionals, and peers are often excellent resources for 

students to reflect with regarding their goals and interests.  Additionally, Appendix C provides a 

worksheet on the ACPA/NASPA Core Competencies that students can utilize to identify the 

areas they would like to develop during a practicum experience.   

 Professional development.  Practicum experiences are intended to provide students with 

professional development opportunities that are unique from previous professional experiences 

and assist with the development of professional competencies.  Thus, students are strongly 
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encouraged to pursue a practicum experience that is distinct from current and previous 

professional experiences.  In some cases, with the approval of a program faculty member, 

students may remain with the same department (e.g., Housing and Residence Life) but pursue a 

project that is distinct from their current role in that area.  Students may also pursue a practicum 

experience outside of higher education if that opportunity will contribute to their particular goals.  

All experiences outside of institutions of higher education must be approved by a program 

faculty member.  Additionally, supervisors of practicum experiences outside of higher education 

must also be approved by a program faculty member (see above).  

 Feasibility.  Practicum experiences must provide students with an opportunity to engage 

in meaningful experiences that can be completed in a reasonable and predetermined period of 

time.  Students should consider the time they have to invest in a practicum, their availability 

during the times when the practicum will be completed, and the intensity and duration of the 

work during the practicum.   
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Appendix A 

Supervised Professional Practice Requirement 

M.Ed. in Higher Education 

Student Name: ________________________________________________________________ 

ID#:  _______________________________ 

Graduation Term/Year: ________________ 

 

Supervised Professional Practice – 300 hours/minimum 2 experiences 

Site Hours 

Completed 

Supervisor Semester Completed 

    

    

    

    

Total Hours    

 

The student listed above has fulfilled all of the necessary requirements for supervised 

professional practice and reflective practice required by the M.Ed. in Higher Education the 

University of North Carolina Wilmington and recommended by the CAS Standards for Masters-

Level Student Affairs Professional Preparation Programs. 

 

Student Signature: __________________________________________________________ 

CIP Coordinator: __________________________________________________________ 

Program Faculty: __________________________________________________________ 

Date: ____________________________ 

 

Attachment: CIP Certificate  


