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Placement Appeals Process

A candidate wishing to appeal a placement decision related to field experience or internship must follow the process delineated below:

1. The candidate submits a formal letter of appeal to the Dean within one week of receiving placement notification, specifying the reason for the appeal and the circumstances which should be considered in the appeals process.

2. The Dean will request from the Director of Professional Experiences materials used in making the initial decision regarding placements.
3. The Dean convenes the Administrative Review Committee to consider the letter of appeal from the candidate as well as materials considered in the initial decision denying the candidate’s request. 
4. The Administrative Review Committee makes a recommendation to the Dean who makes the final decision and notifies the candidate in writing.

5. The Dean’s decision is final and cannot be appealed further.
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