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Graduate School New Course Form
Course Information:
Instructions:
Please complete all the fields on this form, write N/A if a field is not applicable to the new course.    
Course Questions:
Does this instructor, or instructor(s), have Graduate Faculty status:
Are present staff, library, equipment, etc. adequate to support this course?
If the answer is no, please explain in the justification section how these resources will be provided
Course Details:
Reminder:  If more than 50% of the program is online, you must have approval from General Administration for a distance education program.
Please submit this document, and any corresponding documents, electronically to Nancy Holland (holldandn@uncw.edu).
Please contact the Graduate School if you have any questions about course information. 910-962-7303 or e-mail David Childers (childersd@uncw.edu) or Wanda Underwood (underwoodw@uncw.edu).  
You must include:
1) A short paragraph justifying the need to create a new course.
2) An updated catalogue copy
3) Course syllabus, which must include:
         •  Learning outcomes.
         •  Graduate Grading Scale.
         •  If this course is cross-listed with an undergraduate course, please clearly define additional expectations above and beyond the undergraduate student requirements.
 
Limit to 30 characters.
Course is, or will be, associated with the following degree(s), majors(s) and concentration(s).
Degree
Major
Concentration (if applicable)
1
2
3
4
5
Credit Hours:
Total Credit Hours of Course
Credit Hours of Lecture Portion of Course (if applicable)
Credit Hours of Lab Portion of Course (if applicable)
Note:  Courses that are variable credit, the above field should be left blank.  Use the field below to add credit restriction for course repeatability.
Course Repeatability
Please select the appropriate grade mode(s) below.  Some courses may require more than one grade mode ex., some courses with a lecture and lab section may have a standard letter grade mode for the lecture and a non-graded grade mode for the lab.
This course can exceed one semester (multi-semester course)
Grade Mode:
May students audit this course?
Should this course be considered as equivalent to full-time enrollment:
General Information:
Does this course require a tuition differential or special program fee?
Please discuss any additional fees required with Student Accounts, they will provide you with the attribute code.
Are there other courses that students must register for along with this course during the same semester? (these are corequisite courses)
Pefix
Number
Is this course of similar content to another course(s), undergraduate or graduate level, to where a student should not receive additional course credit for taking the other course(s)?  
If yes, please provide the prefix and number of course(s)
If yes, please provide the prefix and number of course(s)
Prefix
Number
Course Registration Restrictions:
Students in this/these department(s) 
register for this course.
Note: 
Please carefully think  about the restrictions, if any, that you would like to apply to the course.  Adding restrictions may make it more difficult for students to register for courses.
 
Please use "None" or leave blank if you do not want any registration restrictions.
Corequisites
Cross-listed Courses
Students in this/ these major and/or concentrations. 
register for this course.
Instruction Method:
Check all that apply.
This course has more than one course section offered each semester.
Schedule Type:
Students can register for more than one section of this course per semester (Ex.,  Special Topics Course with different titles.)
Please choose one
Click here for definitions of Schedule Types.
Approvals:
If the requested course change will effect the curriculum for a master's program in another department, secure the signature of the chair(s) from the affected department(s) or program(s).
Once the above signatures have been obtained, please electronically send to Nancy Holland (hollandn@uncw.edu) or deliver to the Graduate School (2nd floor James Hall, Box 5955).
Grade Restriction
Example:  B- or leave blank for none
Prerequisites Restrictions
And
Or
Test
(if applicable)
Test Score
(if applicable)
Prefix
Number
Min Grade
 (if applicable)
Students must make the following minimum letter grade for this course to count toward the degree:
Students in this/these degree(s) 
register for this course.
Students in this/these college(s) 
register for this course.
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