Annual Faculty Evaluation Procedures
 
Mathematics and Statistics Department
 
 
 
1.
Student evaluations are conducted in every class, using the departmental survey form.  Instructors request that a student volunteer gather the responses and carry them to a departmental secretary.  Responses to open-ended questions and tabulated results are returned to the instructor as soon as possible after the end of the semester.

 
2.
At the conclusion of each calendar year, each faculty member prepares a report of his or her activities on the departmental Faculty Survey Information form.  The individual then fills out a self-evaluation, using the Annual Faculty Evaluation form.  This self evaluation is submitted to the Chairman, along with the survey information.  Supplementary information such as copies of examinations or articles, etc., may be appended.

 
3. A peer evaluation for each faculty member is done by five other faculty members.  Evaluators use their own judgment and the information provided on the annual survey form.  Peer ratings are given to the Chairman and a summary peer rating prepared by the Chairman is available to the faculty member.

 

4. Peers do not evaluate the same individual in consecutive years. Each faculty member to be evaluated has the opportunity to nominate six peers as evaluators. If possible, the chair selects two evaluators from the nominated peers and three others by a random process. The Chairman attempts to balance the workload of peer evaluators so that no one evaluates more than 6 people. 

5. The Chairman’s evaluation takes into consideration the peer evaluations, each faculty member’s self-evaluation, and student evaluations.  The Chairman gives special consideration to the median of the five peer evaluations. Each faculty member has the opportunity to discuss the evaluation with the Chairman and to submit supplementary information or rebuttal when the Chairman’s evaluation is sent to the Dean of the College of Arts and Sciences.
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