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Welcome to the University of North Carolina Wilmington. Even though the application process has been completed, 

we know that there are still many important steps you will be taking during the coming weeks as you prepare to 

begin work at UNCW. In addition to your salary and other benefits, you have been authorized to be reimbursed for 

moving expenses up to the limit offered by your hiring department. Please refer to your offer letter for your 

maximum authorized moving allowance. The following information further explains UNCW’s relocation benefit 

program. 

 

Moving of Household and Personal Effects via a Contracted Mover 

You may arrange for UNCW to directly pay for your move by using one of our contracted movers or one of your 

choice. Your hiring department representative may direct you to our Purchasing Department who can assist and 

provide guidance for purchase order usage or direct pay up to the amount of your authorized reimbursement.  

 

Moving your own Household and Personal Effects 

If you prefer to move your own belongings, keep track of the costs you incur and submit original receipts to your 

hiring department representative.  

 

Travel and Lodging for You and Your Dependents 

UNCW’s relocation benefit will reimburse you for transportation costs to relocate you and your dependents to the 

Wilmington area. 

 

Examples of non-taxable and taxable reimbursements per Internal Revenue Service (IRS) guidelines and allowable 

and non-allowable expenses per UNCW are as follows: 

 

Examples of Reimbursements Taxable Non-taxable Allowable Non-allowable 
Road tolls and car rentals in route from old residence to new residence   X X  

Auto moving reimbursements for gas costs in route from old residence 

to new residence (Note 1) 

 X X  

Auto mileage reimbursement rate of 19 cents per mile from old 

residence to new residence (Note 1) 

 X X  

Auto mileage reimbursement rate of 35 cents per mile from old 

residence to new residence if trip does not exceed 75 miles  (Note 1) 

X  X  

Auto mileage reimbursement rate of 15 cents per mile from old 

residence to new residence if trip exceeds 75 miles  (Note 1) 

X    

First 30 days of storage  X X  

Storage in excess of 30 days up to 12 months X  X  

Storage costs in excess of 12 months    X 

One airfare reimbursement to bring you and each family member to 

your work destination 

 X X  

Reimbursement for the cost of packing, crating and transporting 
household goods in route from old residence to new residence 

 X X  

Lodging expenses incurred in route from old residence to new 

residence 

 X X  

Meals in route from old residence to new residence  X  X  

Temporary lodging until permanent residence acquired X  X  

House hunting expenses, if authorized by hiring department X  X  

Equipment purchased to assist with move    X 

More than 3 trips to move household, not including house hunting    X 

Move of household goods from more than two residences    X 

Closing costs, lease exit and contract breaking fees    X 

Move of household goods from second residence, if distance does 

exceed the location of primary residence 

X  X  

Move of household goods from second residence, if distance does not 
exceed the location of primary residence 

 X X  
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Note 1: Auto moving reimbursements will be made for either the actual gas costs or at UNCW’s current mileage 

reimbursement rate. You may select the basis for reimbursement in this area. Remember that gasoline receipts must 

be submitted if you choose actual gas cost reimbursement. Gas purchased in the Wilmington area to refill your tank 

is not reimbursable. To request mileage reimbursement, please submit a MapQuest printout showing miles from 

your current home to your new address. UNCW will reimburse mileage at the 2016 IRS standard mileage rate of 54 

cents/mile for trips under 75 miles: mileage at 19 cents/mile will be reported as non-taxable and mileage at 35 

cents/mile will be reported as taxable to you.  For trips over 75 miles the rate of 34 cents/mile will be reimbursed.  

Mileage at 19 cents/mile will be reported as non-taxable and mileage at 15 cents/mile will be reported as taxable to 

you. 

 

Timely Reimbursement 
Moving expenses that do not occur within one year from the date you begin work may be taxable, unless you can 

show that circumstances permissible by the IRS existed that prevented the move within one year. 

 

Submit to your hiring department: 

 All original receipts associated with the move;  

 MapQuest printout for mileage, if applicable; 

 All other related documents 

 

Tax Reporting 

Taxable reimbursements will be added to your paycheck in December so taxes are withheld from your earnings. 

This will reduce your net take home pay. Please plan accordingly. If you incur a large taxable reimbursement and 

would like to be taxed over multiple months, instead of just the month of December, contact UNCW’s Tax 

Department at ext. 2-2757. UNCW must annually report all taxable and non-taxable moving expense 

reimbursements to the IRS.  The W-2 form issued to you in January following the year of your move will show 

relocation benefits you received (payments made to 3rd party moving companies are not on the W-2) separated into 

taxable and non-taxable categories.   

 

Again, welcome to UNCW—we are glad you are joining us and look forward to working with you.   

 

 

 


