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Minutes 
 
In Attendance:  Amanda Boomershine (FLL), Cara Cilano (ENG), Mark Cox (CRW), 
Deron Fort (AA/IBEC), Ken Gurganus (MAT), Woody Hall (CSB), Chris Orton (NSG), 
Anne Pemberton (RL), Kim Sawrey (PSY), Alison Taylor (BIO), Linda Siefert 
(Assessment) 
 
Absent:  Cathy Barlow (AA), Kemille Moore (UC), Jayson Richardson (EDN) 
 
 
Agenda Items 
 
Proposal Form Technology 

• Anne Pemberton gave an update from ITSD(Jarrett Piner):  ITSD can quickly do 
a PDF form but with Adobe Reader only, which may not allow for electronic 
signatures (there was some debate about this functionality).  InfoPath is a new 
program that will be investigated for the future and may provide a more ideal 
scenario with regard to the technology and routing process for the forms.  There 
was general agreement to get in the queue for potential future use of InfoPath.  

• There was general agreement that, even if an electronic signature is not possible 
in the short term, forms may be submitted from the Chair’s UNCW email address 
and the Chair’s name and email address will be required on the form.  Together, 
it was agreed that this would be sufficient in lieu of the electronic signature. 

• Kim will lobby for tech administrative support as well as priority status given the 
nature and urgency of the committee’s charge. 

• There was some discussion regarding the use of SharePoint or a website for the 
information that will be available publicly (Committee:  anything to add????) 

 
Proposal Forms Content 

• Several changes in the content of the forms were discussed, agreed to, and 
changed on the form in SharePoint, including: 

o As a result of agreement to allow one generic cover sheet even if the 
course is proposed for more than one component, the component title has 
been removed from the cover sheet. 

o Added/clarified:  “Please select the components for which this course is 
being submitted,” which will have a drop-down box.  The reminder 



“Separate component forms must be submitted for each component” was 
also added. 

o Added name of chair and email address.  There was discussion about 
whether contact information for the writers of the course proposal should 
be included in case USAC wanted to propose questions directly to them 
OR whether the responsibility should be solely on the chair.  At this point, 
only the chair’s contact information is on the cover form.  There was 
general agreement to use the same wording as in the Course Action 
Form. 

o Discussion related to limiting multiple entries of the same information and 
general ease of completing the proposal led to committee agreement that 
only one cover form and only one model syllabus would need to be 
included, regardless of how many different component forms may be 
completed for an individual course. 

o Several changes were made to the U.S. Course Proposal Checklist and 
submission instructions to address changes agreed to. 

o Point was made that the committee, with the help of department chairs, 
will need to determine and clarify what is expected on a model syllabus. 

 
Routing of Forms 

• General agreement that: 
o Proposal forms for courses designated “New course” or “Existing course 

with changes” will go first to college curriculum committees and then be 
reviewed by USAC. 

o Proposal forms for courses designated “Existing course without changes” 
will go directly to USAC. 

o There will not be parallel reviews. 
 
 
Minutes submitted by Deron Fort. 
 


