Vacation Leave Accrual
SPA:

Years

Accrual (ALL leave accrual is prorated by FTE)
0 - 4

 9.33
5 - 9               11.33
10 - 14           13.33
15 - 19
 15.33
20+

 17.33
EPA:

Tier I SAAO:

26 days/yr (17.33 hrs/month)

All Other EPA:
24 days/yr (16 hrs/month)
(Except those grand-parented at 26 days)

ALL leave accrual is prorated by FTE.

Leave is earned/expended only during work months in appointment year.

Max of 240 hours X FTE can be carried forward at the end of the year (excess transferred to sick) or paid at end of leave earning appointment.

Leave is earned in any month where employee is in a pay status half or more of the work days of the month.

If employee changes to a lesser FTE appointment, excess of max amount (to 240 limit) should be paid. 

New EPA employees accrue at the rate of 16 hours per month; however they are not “vested” for the full pay out of leave until they have worked for 24 months.  If they leave early their leave pay out is calculated by the formula:  Total months worked times 8 hours minus total hours taken.
