MATHEMATICAL SCIENCES

DEPARTMENTAL FACULTY HIRING PROCEDURES

I.
Tenure Track Positions

1.   Before embarking on a search to fill a tenure-track position, the Personnel

            Committee reviews current hiring objectives and may recommend revisions in


      accordance with the Departmental Long-Range Planning document.


2.   New positions are allocated by discipline to the Department in the Fall Semester,

            based on requests made the previous year.


3.   In a scheduled meeting, the Personnel Committee works with the Department


      Chair to refine, if necessary, the area(s) of specialization and any secondary


      objectives identified for the position.  The Personnel Committee promptly


      distributes minutes of this meeting to the Department.


4.   The Personnel Committee appoints a subcommittee for each position.  Membership


      on this subcommittee is not restricted to Committee members.  Representative


      faculty with special interest in the specialization(s) are encouraged to participate in


      the process.


5.   Members of this augmented subcommittee work with the Department Chair to 


      develop advertisements and announcements for appropriate journals, electronic


      postings, and flyers.  Before the position is advertised, the wording of the position



description, secondary objectives, and any special criteria to be used in selecting



candidates are announced to the Department.  The Committee does its best to ensure



that the advertisements are made early enough and in appropriate media.


6.   As applications are received, they are filed in the department office and made


      available for perusal by all departmental faculty.


7.   As the deadline for applications nears, members of the augmented subcommittee



begin to identify a number of candidates and communicate this information to the



Committee.  The subcommittee takes care to identify for consideration candidates 



who meet the specialization objectives and who are well-qualified for the position.



Also care is taken to identify candidates whose presence might help the Department



in its efforts to achieve a diversified faculty.


8.   Soon after the application deadline, the subcommittee presents to the Committee a


      a list of recommended interviewees.  These recommendations are reported to the


      Department as subcommittee minutes.  Usually, telephone contacts or short


      interviews at meetings will have been conducted by this time.


9.
The Committee develops the proposed interview pool and a group of alternates


      to be submitted to the Dean of Arts and Sciences for approval.  The proposed and


      approved interview pools are announced to the Department by means of Committee


      minutes.  If no candidates are deemed acceptable for interview, the search may be


      extended or carried over.  Normally, three candidates are interviewed, but the pool 


      may be as small as one candidate.  More than three candidates may be interviewed


      if necessary, depending on resources for interviewing.


10. Interviews are arranged by the Committee and will include the following:

a)  a talk by the candidate concerning his or her current research.

      b)  a classroom lecture with evaluations by both students and peer


     observers which are reported to the Committee and made available


     to members of the Department.

      c)  meetings with all the members of the augmented subcommittee, the


     personnel committee, and as many other faculty members as possible.

d)  interviews with the Dean of the College of Arts and Sciences and

     with the Department Chair.

e)  a tour of the campus and surrounding area.

      f)  occasionally a visit with the Provost and members of other departments.


11. After the interviews, all members of the Department are invited to a hearing of


      the Personnel Committee at which a discussion of the candidates who were


      interviewed takes place.  This discussion is followed by a preference voting on


      the candidates which is advisory to the Personnel Committee.  Based on the


      results of this vote and all the information collected by the Personnel Committee,


      the Personnel Committee recommends to the Department a list of (possibly ranked)


      candidate(s) for the position(s) or that the search be extended.


12. The Department votes on these recommendations via secret ballot.  This action is


      advisory to the Department Chair.  The vote tally is not published, but is shared


      with the chair of the Personnel Committee.


13. Recommendations for hiring are submitted by the Department Chair to the Dean


     of Arts and Sciences for approval.
II.  Non-Tenure-Track Positions


For a non-tenure-track position, the search is conduced by the Department Chair


with the assistance of the Executive Committee.
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